Parent Teacher Meetings

Making Parent Preferences using PTMO

Please follow the steps listed below to register your interest and preferences
for the Parent Teacher Meeting:

1. You can access the PTMO on the College website. The tab is at the

top of the web page. ‘

2.To login, you will need the School Roll Number and TYRO ID.

These are printed on the letter that was given to students during Assembly/ Tutorial. The
student Tyro ID can also be found on your child's Tyro account under ‘Personal’ on the

App.
The School Roll Number is 76062B.

Log in using the Parent/Guardian log in option.
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3. This will bring you to your child’s personal page where his/her teachers and subjects
are listed.

4. This page allows you to make your choices for meeting in order of preference, e.g. 1, 2,
3 etc. An entry of 0 means that you do not want to meet with that subject teacher.

5. It is essential that you select your appointments in order of preference. If you enter
preference 1 for all of the subjects, the system will randomly choose the order for you so
there is no advantage in doing this.

6. At the bottom of the screen you will see two buttons to indicate whether you:

¢ Will not be attending the meeting



¢ Will be attending the meeting and want your preferences saved

Please be sure to select one of these, or your preferences will not be saved.

Irish DARRAN BREATHNACH |0

Mathematics ELAINE DOLPHIN o ]
Physical Education (135 hour) |YVONNE RICE o ]
Religious Education (JC Exam) |NIALL RUSSELL o ]
Science (JC - Revised Syllabus)| SARAH MANNING o ]
Spanish AMALABORDAN BERNAL[[D |
Wood Technology PAUL TOBIN b ]

| will attend the
meeting. Please save
my preferences.

| am unable to attend
the meeting.

7. When you have selected one of the above choices, the system will return you to the
Parent Login screen and a notice to confirm your options will be displayed.

Once the system has completed the timetable for the Parent Teacher Meeting, you will
be advised by Ms C. Clarke to log back into your account and view your meeting schedule.
This will generally happen the week before the Parent Teacher Meeting.

Please note, each meeting with a teacher is limited to 5 minutes maximum- if you need
to discuss something that will require longer than this please contact, your
son/daughter’s Year Head.
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